
Tuesday, September 26th, 2023

LIBOR Workshop #3: Building Resumes



A Resume is…

▪ One page summary of your skills and an introduction to you

▪ Your downfall, if imperfect

Skills looked for…

• Academic success and time management

• Problem solving and impact 

• Team player / good attitude 

• Leadership 

• Self-driven and self-motivated 

• Industry knowledge and technical skills 

Why Care?



What We’ll Cover 

• Resume Sections
• Education

• Professional Experience

• Leadership & Extracurriculars

• Additional Information

• What to Include During…
• Freshman Year

• Sophomore Year

• Junior Year

• Senior Year

• General Tips



An Overview

• One page only, 

uniform style

• M&I Format 

• Okay to copy 

boards’ formats

• Even spacing and 

appropriate margins

• Consistent font size, 

bolding, formatting

• Being concise is key

• More emphasis on 

work over clubs as 

one gets older 



Intro + Education

• Professional email, no full address, info is properly capitalized / formatted

• Include SAT or ACT scores if high (1450-1500 SAT, 33-34 ACT)

• Include overall GPA to 2 points; major GPA if overall is poor (Under 3.5)

• Tailor your coursework to fit the role you’re applying

• Describe awards if necessary, avoid high school awards as soph+

Senior

Sophomore

Some variance on writing Rutgers/RBS 

and grad years is okay! Info just needs 

to be correct and even throughout 



Professional Experience 

• Use action words

• Quantify whenever possible

• Showcase skills and industry knowledge

• Show initiative

Save space for bigger/more vital work 

experiences as opposed to smaller ones 



• Be purposeful with club inclusion – choose impact, not filler/generic

• Be able to speak to your experiences and outline problems solved

• Show leadership in clubs, competitions, or projects ASAP

• Finance experience is ideal, but passion and results best

Leadership and ECs



What, How, Why Method

Action Verb

What – Action performed 

Describe the output of your work 

How You Did It:

Can add more detail about what was done (quantitative info) or give 

more definition on the exact skills used 

If possible, mention specific analyses or financial concepts

If not, show you think about things with business acumen and a 

quantitative mindset

Why You Did It: 

Explain the impacts of your work

For a stock pitch – how much did it go up? / What was 

return? Use details 

Did your work end in a report or other presentation to 

senior management?

Was their tangible impact on the business or operations? 

An improvement or increase? 

Action Verb

─ What / Action Performed 

─ How / Further Detail

─ Why / Results And Impact



Additional Bullet Point Examples

Stock Pitch & Investment Projects

Corporate Finance / Administration

Customer Service / Non-Finance



Additional Information

• Where people look first!! – Airport Test

• Show your true self and speak to what you wrote

• Highlight finance-relevant skills 

• Use space strategically to split between languages/EC/skills



What to include in…

Freshman Year

• High school related
• Clubs, sports, jobs

• Awards received

• GPA (if high)

• Rutgers related
• GPA (if high)

• Clubs, case competitions 

• Any part time work in college 

• One step further
• Bloomberg Market Concepts

• Free courses (BIWS, WSP)

• Insight or mentorship programs

• Find finance skills in non-

finance work



What to include in…

Sophomore Year

• Freshman summer internship

• High school related
• Gone by now except relevant 

work experience

• Rutgers related
• GPA (if high)

• Clubs (leadership positions)

• Relevant courses – Stats, 

Accounting, Calc, Fin Man

• One step further
• Case studies

• Competitions – with 

placements/honors



What to include in…

Junior Year

• Internships
• Sophomore Summer Internship 

(interest-focused)

• Freshman summer internship 

(can be non-finance)

• Rutgers related
• GPA (keep it up)

• Clubs (E-Board positions)

• Relevant coursework

• One step further
• Case studies

• Competitions

• Research Papers



What to include in…

Senior Year

• Internships
• Junior summer internship 

(mention full-time job if signed!)

• Sophomore internship

• Freshman internship

• Rutgers related
• GPA (3.5+ min, 3.75+ ideal)

• Clubs (E-Board positions)

• Relevant coursework

• One step further
• Competitions and research

• How you’ve given back to the 

Rutgers Community



General Tips

• Resume ≠ Who you are
• BUT could be a positive/negative catalyst

• Never exceed one page
• Play with font sizes and spacing

• Between 9-12 font size

• Don’t include an objective – considered outdated now

• Be able to speak to every experience in detail
• Every bullet point is fair game



Mergers & Inquisitions Resume Format 



Please check in, thank you!



Upcoming Events

• Bender Trust Kickoff

• Wed 9/27 @ 8:30pm

• Room 1095

• Networking Workshop

• Thurs 9/28 @ 8:30pm

• Room 1071



Questions?
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